BuildIQ
CONSTRUCTION PUNCH LIST
General U.S. residential construction template. Project-management tool only; not a substitute for inspection, code review, warranty analysis or legal advice.
	Project name
	Enter project name
	Project address
	Enter project address

	Owner / homeowner
	Enter owner name
	Contractor / builder
	Enter contractor name

	Prepared by
	Enter name
	Walkthrough date
	Enter date

	Target completion
	Enter date
	Attendees
	Enter attendees


PUNCH LIST ITEMS
	#
	Location
	Trade
	Deficiency / task
	Priority
	Assigned / due
	Status
	Completion / verification
	Ref.

	1
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	2
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	3
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	4
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	5
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	6
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	7
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	8
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	9
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	10
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	11
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	12
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	13
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	14
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	15
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	16
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	17
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	18
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	19
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.

	20
	Room / area
	Trade
	Describe the deficiency or incomplete work
	Low / Medium / High
	Assigned to / due date
	Open / In progress / Complete / Verified
	Completion date / verified by / date
	Photo / drawing ref.


CLOSEOUT NOTES
Enter outstanding coordination, access, documentation or closeout notes.
 
FINAL ACKNOWLEDGEMENT
	Owner / homeowner
	Owner date
	Contractor / builder
	Contractor date

	Printed name / signature
	Date
	Printed name / signature
	Date


Acknowledges this punch-list status only; it should not be used to create a waiver of warranty, inspection, contract or statutory rights.
